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VFZP8LPVF>P GL S,D v $ s!f sALf s! YL !*f D]HA 5|MV[S8LJ 0L:S,MhZ V\U[ UF0"G BFTFGL 
lJUTM NXF"JT] 5+S 

 
S,D $ sALf s!f o ;\:YFGF SFIM" VG[ OZHMGL lJUTM o 

(The Particulars of Organisation, Functions and Duties) 
 

 ;]PDP5FP HFC[Z ;¿F D\0/ ;FY[ ;\I]ST K[P H[ D]HA ;]ZT DCFGUZ5Fl,SFGF CN lJ:TFZDF\ dI]P 

AFUMGF lJSF; VG[ lGEFJ4 XC[ZGF ZM0 0LJF>0ZM4 ;S",4 R[G[,F>hZM lJU[Z[DF\ %,Fg8[XGGF lJSF; VG[ 

lGEFJ4 ZM0 ;F>0 J'1FMGF ZM5FG\] %,Fg8[XG VG[ lGEFJ4 DCFGUZ5Fl,SFGL lD,STM VG[ VgI HFC[Z :Y/MV[ 

B]<,F %,M8MDF\ J'1FMGF ZM5FG\] %,Fg8[XGYL CZLIF/L SZJLP 

 

S,D $ sALf sZf o ;\:YFGF VlWSFZLVM VG[ SD"RFZLVMGL ;¿F VG[ OZHM o 

(The power and duties or its officers and employees) 
 

UF0"G ;]l5|g8[g0g8 ov 

 0LP5LPVM0"Z G\P_Zq_#v_$ YL >:I] SZJFDF\ VFJ[, C]SDM VG];FZ AL5LV[D;L V[S8 !)$) 

D]HAPPPPP 

 S,D 5& sZf sVf C[9/ CFY GLR[GF 8[SGLS, S[0Z SD"RFZL VYJF ;DS1F S,[ZLS, S[0Z ;]WLGF 

SD"RFZLG[ R[TJ6L VYJF ;[g;Z V\U[GL ;¿FP 

 S,D 5& sZf s0f C[9/ 5|YD1F[6L S,FS" VG[ T[GL ;DS1F S[0Z ;]WLGF SD"RFZLG[ ~FP5qv ;]WLGL 

N\0GLI SFI"JFCLP 

 S,D 5* s!f C[9/ CFYGLR[GF :8FOG[ !Z_ lNJ;GL ZHF VF5JFGL ;¿FP 

 S,D 5# C[9/ JU" $ GF SD"RFZLG[ ,3]¿D N{lGS J[TGGF NZ VG[ D/JF 5F+ EyYF ;lCTGL 

;1FD;¿FWLXGL D\H]ZL D]HAGL EZTL SZJLP 

 S,D (( C[[9/ 5UFZAL,4 Sg8LHg;L AL,4 J[5FZL AL,MGL RF,] JQF"DF\ AH[8 U|Fg8G[ VG],1FLG[ D\H]ZLP 

,MS5|lTGLlWGF 5|zM4 BFTFSLI4 lAG BFTFSLI lJU[Z[ AFAT[ 5+jIJCFZP DCFGUZ5Fl,SFGF hMGq 

BFTFVMq ;[SXG lJU[Z[ ;FY[ 5+jIJCFZ4 lJEFUDF\ SFD SZTF :8FOG\] ;]5ZJLhG VG[ V\S]X V\U[GL 

;¿FP 

 S,D &* s#f D]HA ZHF D\H]ZLGF4 CFY GLRGF SD"RFZLG[ D[DM VF5L B],F;M D\UFJJF4 >HFOM 

VF5JF4 SgJ[Ig; V[,Fpg; D[/JTF SD"RFZLGF 0[>,L 5|DF65+ 5Z ;CL SZJFGF4 8=FJ[,L\U V[,Fpg; 

D\H]Z SZJFGL SFDULZLP 

 S,D *) C[9/ ~FP!4___qv ;]WLGF D'T J'1FGF ;]SF ,FS0F TYF p\EF 3F;GL HFC[Z CZFHL H~ZL 

VD,L SFINF VG[ 5ZJFGULYL SZJFGL ;¿FP 

 S,D (& sZf s0Lf C[9/ ~FP5_4___qv ;]WLGF TDFD V[0H:8D[g84 ZLS]5D[g8 VG[ HGZ, JFpRZ 

s8=Fg;OZ V[g8=L AL,f D\H]ZLGL ;¿FP 

 ~FPZ54___qv ;]WLGF D\H]ZL D[/J[, HGZ, V[0JFg; BR"GL V[0CMS R]SJ6LGL ;¿FP 8[g0ZZGF 

VG[":8 DGL 0L5MhL8GF ZLO\0 D\H]ZLGL VG[ SMg8=FS8ZGL ;\TMQFSFZS SFDULZL D]HA ;LSI]ZL8L 

0L5MhL8 ZLO\0 D\H]ZLGL ;¿FP 

 

.PRFP0[P UF0"G ;]l5|g8[g0g8 q0[PUF0"G ;]l5|g8[g0g8ov 
 0LP5LPVM0"Z G\P_Zq(&v(* YL >:I] SZJFDF\ VFJ[, C]SDM VG];FZ AL5LV[D;L V[S8 !)$) 
D]HAPPPPP 

 S,D &* s#f sAf C[9/ lJEFUGF 5UFZAL,4 Sg8LHg;L AL,4 :8FOGF 8LPV[P  AL,M RF,] JQF"DF\ 

AH[8 U|Fg8G[ VG],1FLG[ T{IFZ SZL VG[ ;CL SZJFGL ;¿F4 BFTFGF ALHL z[6L S,FS"GF ;FIS, 

V[,Fpg;GF 5|DF65+ ;CL SZJFGL ;¿FP 

 S,D &) s!f C[9/ dI]PSlDxGZzLGL ;¿FG[ VFlWG S,D 5* s!f D]HA JU" $ VG[ S,FS" U|[0 v Z 
GL VFSl:DS ZHF4 !(_ lNJ;GL D/JF5F+ ZHF D\H]ZLGL ;¿FP 

 HGZ, ;¿F C[9/ 5a,LS VG[ VgI lJEFUM ;FY[ 5+ jIJCFZ SZJFGL ;¿FP 
 

;]5ZJF>hZ sUF0"Gf q CM8L"P;]5ZJF.hZ  TDFD hMG ov 

 ;M\5[, hMG lJ:TFZDF\ AFUMGF AFUAFGL lJSF; VG[ lGEFJ SFDULZLG\] ;]5ZlJhG VG[ SFDG\] Z[SM0" 
SL5L\U SZJ\]P 

 lJ:TFZDF\ ZM0 ;F>0 J'1FMGF ZM5FG\] %,Fg8[XG VG[ J'1FMGF 8=LDL\U TYF A[,[g;L\U V\U[G\] AFUAFGL 

lGEFJ SFDP 

 HMBDL VG[ ;]SF J'1FMGM ;J[" SZL T[GL OZLIFNMGL lGSF,GL SFDULZLP 

 lJ:TFZDF\ %,Fg8[XG V\U[ ;J[" SZL VFIMHG V\U[GL SFDULZLP 
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CM8L"S<RZ VF;L;8g8 sTDFD hMGf ov 

 ;]5ZJF>hZ sUF0"GqCM8L"Pf G[ hMG lJ:TFZDF\ AFUMGF AFUAGL lJSF; VG[ lGEFJ SFDULZLDF\ 

;]Z5ZlJhGDF\ DNN SZJLP 

 lJ:TFZDF\ ZM0 ;F>0 J'1FMGF ZM5FG\] %,Fg8[XG VG[ J'1FMGF 8=LDL\U TYF A[,[g;L\U V\U[G\] AFUAFGL 
lGEFJ SFD4 HMBDL VG[ ;]SF J'1FMGM ;J[" SZL T[GL OZLIFNMGL lGSF, lJU[Z[GF ;DI;Z lGSF,GL 

SFDULZLP 

 lJ:TFZDF\ CFY GLR[ SFD SZTF :8FO 5F;[ ;F>8 5Z AFUAFGL SFDULZL SZFJJL VG[ SZ[, SFDULZLGM 
Z[SM0" ZFBJM TYF CFHZL Z[SM0" lGEFJGL SFDULZLP 

 
CM8L"S<RZ VF;L;8g8 sAM8GLS, UF0"G q VA"G CM8L"S<RZ ;[g8Zf ov 

 AM8GLS, UF0"G q VA"G CM8L"S<RZ ;[g8ZDF\ AFUAGL lJSF; VG[ lGEFJ SFDULZLDF\ ;]Z5ZlJhGDF\ 
DNN SZJLP 

 AFUDF\ J'1FMGF ZM5FG\] %,Fg8[XG VG[ J'1FMGF 8=LDL\U TYF A[,[g;L\U V\U[G\] AFUAFGL lGEFJ SFD4 

HMBDL VG[ ;]SF J'1FMGM ;J[" SZL ;DI;Z lGSF,GL SFDULZLP 

 AM8GLS, UF0"G q VA"G CM8L"S<RZ ;[g8ZDF\ CFY GLR[ SFD SZTF :8FO 5F;[ ;F>8 5Z AFUAFGL 
SFDULZL SZFJJL VG[ SZ[, SFDULZLGM Z[SM0" ZFBJM TYF CFHZL Z[SM0" lGEFJGL SFDULZL T[DH AL, 
AGFJJFGL SFDULZLP 

 
 

 

CM8L"S<RZ VF;L;8g8 sDM0, G;"ZLf ov 

 DM0[, G;"ZL BFT[ UF0"G %,Fg8; VG[ J'1FMGF ZM5FGF pK[ZGL SFDULZL 

 ZM5FGF pt5FNGGF Z[SM0" lS5L\UGL SFDULZLP 

 ZM5F BZLNLGF AL, AGFJJFGL SFDULZLP 

 DM0, G;"ZL BFT[ >HFZNFZGL G;"ZL D[G[HD[g8GL SFDULZL 5Z ;]5ZJLhGGL SFDULZL VG[ DC¿D 
pt5FNG 1FDTFYL SFDULZL ,[JLP 

 
 

 

CM8L"S<RZ VF;L;8g8 s;]DG G;"ZLVMf ov 

 ;]DG G;"ZL BFT[ UF0"G %,Fg8; VG[ J'1FMGF ZM5FGF pK[Z VG[ J[RF6GL SFDULZLDF\ ;]5ZJF>hZ 

sUF0"GqCM8L"Pf GL DNN SZJLP 

 ZM5FGF pt5FNG VG[ J[RF6GF Z[SM0" lS5L\UGL SFDULZLP 

 ZM5F BZLNLGF AL, AGFJJFGL4 N{GLS G;"ZL BFTFYL YI[, J[RF6GF EZ6FGL SFDULZLP 

 ;]DG G;"ZL BFT[ >HFZNFZGL G;"ZL D[G[HD[g8GL SFDULZL 5Z ;]5ZJLhGGL SFDULZLDF\ 
;]5ZJF>hZG[ DNN SZJL VG[ DC¿D pt5FNG 1FDTFYL SFDULZL ,[JLP 

 
 

A[,NFZ ov 

 ;]5ZJF>hZ sUF0"GqCM8L"Pf q CM8L"S<RZ VF;L;8g8GL ;]RGF D]HA SFI" lJ:TFZDF\ AFUAFGL lJSF; 
VG[ lGEFJGL SFDULZL SZJLP 

 
 

 

A[,NFZ SD DF/L ov 

 ;]5ZJF>hZ sUF0"GqCM8L"Pf q CM8L"S<RZ VF;L;8g8GL ;]RGF D]HA SFI" lJ:TFZDF\ AFUAFGL lJSF; 
VG[ lGEFJGL SFDULZL SZJLP 

 
 

 

;OF> SFDNFZ ov  

 VlWSFZLq SD"RFZLGL ;]RGF D]HA lJEFUGL VMlO; q VgI lD<STM H[JL S[ AFUM BFT[ TDFD 5|SFZGL 
;FO;OF>GL SFDULZLP 

 
 

 

;[SXG VMlO;Z ov 
 0LP5LPVM0"Z G\P !)q)&v)* YL >:I] SZJFDF\ VFJ[, C]SDM VG];FZ !5__ SD"RFZLGF EyYF TYF 

DC[SDGL SFDULZL SZJFGL ZC[ K[P lJEFUGL >GJ0" VFp8J0" 85F,M AF>g0ZM ;\A\lWT BFTF SR[ZLDF\ V[S+LT 
SZL JUL"SZ6 SZFJL VFN[XFG];FZ 5CM\RF0JFGL SFDULZLGL N[BZ[B4 8[,LOMG VM5Z[8ZGL SFDULZL 5Z N[BZ[BP 

:8MZ4 I]GLOMD4 :8[XGZL V\U[ ;DI;Z >g0[g8 D]SL D[/JL ,> DF\U6L VG];FZ 5]ZF 5F0JFGL SFDULZL4 
SR[ZLGF DXLGM4 SMd%I]8ZM lJU[Z[ RF,] ZC[ T[GL SF/HL ZFBJLP NZBF:T D\H]ZLGL VnTG 5lZl:YlT NXF"JTL 
DFlCTL4 ;N:IzL4 WFZF;eIzL4 ;ZSFZzLGF 5+M AFAT[ SF/HL ,> lGSF, SZJM TYF T[DGF C:TSGL CFHZL4 

BFGUL VC[JF, lJU[Z[GL SFDULZLP 
 

VF;LP V[SFpg88g8 ov 

 8LPV[P0LPV[P AL,G[ ,UTL TDFD 5|SFZGL SFDULZLP 

 EZ6FGL TDFD SFDULZLP 

 HGZ, V[0JFg; ZLS]5D[g8G[ ,UTL SFDULZLP 

 TDFD 5|SFZGF AL,M AGFJJFGL SFDULZLP 

 lNJ;GL X~VFTDF\ VG[ lNJ;GF V\T[ ;L,S R[S SZJFGLq D[/JJFGL SFDULZLP 

 5UFZq V[:8Fa,LXD[g8GL TDFD SFDULZLP 

 GF6F\q Z[JgI]G[ ,UTL SFDULZLP 

 OLS; V[;[8GL SFDULZLP 

 >PV[DP0LP q TDFD 5|SFZGL ;LSI]ZL8L 0L5MhL8q OL GL SFDULZLP 

 :8MZq :8MSGL TDFD SFDULZLP 
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C[0 S,FS" ov  
 CFHZL 5+S4 ;LPV[,P4 V[OPV[,P GLEFJJFGL4 BFTF VC[JF, ;\A\lW VF\TZ BFTFSLI 5+ jIJCFZ4 
DC[SD XL0I],4 5[gXG S[;MG\] V[S+L SZ64 ZHL:8Z JCLJ8L VC[JF,4 V\NFHLT DFlCTL4 :YFIL TYF VgI 
C]SDMGL OF>,M4 VF\TZLS SR[ZL 5+ jIJCFZ TYF lJlJW DFlCTL V[S+LSZ6 s;\S,Gf SZJFGL SFDULZL TYF 

V[;PVMP TZOYL VF5JFDF\ VFJ[ T[ VgI SFDULZLP 
 

 
ALHL z[6L S,FS" sV[:8Ff ov 

 U[ZCFHZG\] 5|DF64 VlGIlDTTF lJU[Z[ ;AA lX1FFtDS SFI"JFCL4 OL<0 :8FO DF8[ 56 ;]Z5lJhG 
NZdIFG VFJTL OZHR]S ;AA SFI"JFCLGM ;DFJ[X YFI K[P SD"RFZLGF 5UFZ EyYF4 CFHZL ;CLTGL lJUTM 
V[JF >lTCF; ;lCTGF DC[SD ZHL:8Z lGEFJ6L ;[JF5MYL lGEFJ6L4 TDFD 5|SFZGL ZHF4 >HFOF4 JBTM 
JBT D\H]Z YTF EyYF TOFJTGL SFI"JFCL4 DF;LS 0[8F T{IFZ SZL VM5JF4 5UFZ AFWGL lJU[Z[ SFI"JFCLGM 
;DFJ[X YFI K[ TYF VJ;FG S[ lGJ'TL AFNGL R]SJ6L SFI"JFCL T[DG[ SZJFGL ZC[ K[P 

 
ALHL z[6L S,FS" s:8MZf ov 
 BFTF S1FFV[ V[Sl+T WMZ6[ :8M;"GL H[DF\ :8[XGZL4 l5|g8[0q U6J[X4 Z[>GSM84 A]84 GM8A]SM lJU[Z[GM 
;DFJ[X YFI K[P H[ V\U[ JFlQF"S DF\U6L ;[g8=, :8M;"4 5|[; S[ DwI:Y SR[ZLG[ SZL ;\A\lWT ZHL:8ZMDF\ VFJS v 
HFJS SZL lGEFJ6L SZL lJTZ6 SZJFGL SFDULZLP TDFD 5|SFZGF SFDM DF8[ 8[g0Z HFC[ZFTGL D\H]ZL D?I[YL 

T[GF 8[g0Z ;[8 AGFJJFGL4 8[g0ZM VF5JFGL4 VFJ[, 8[g0ZM :S]8LGL SZL BM,FJJFG\]4 8[g0Z 0L5MhL8 D[/JJFGL4 
ZLO\0 SZJJFGL D\H]ZL DF8[ DMS,JF ;]WLGL TDFD SFDULZL4 OF>, AGFJL 8[g0Z VF5GFZ ;\A\lW SD"RFZL 5|lT 
VFU/GL SFI"JFCL SZJF ;]WLGL SFDULZL TYF T[GL TDFD DFlCTL VnTG ZFBJFGL SFDULZLP 

 
+LHL z[6L S,FS" s8F>5L:8f ov  
 lJEFUGL lJlJW NZBF:TM4 8[g0Z ;[84 5+M4 DFlCTLGL 8F>5L\U4 0[8F V[g8=L lJU[Z[ SFDULZL ;[SXG 
VMlO;ZGL ;]RGF D]HA SZJLP 
 

58FJF/F ov  
 lJEFUGL VMlO;M ;DI;Z BM,JL VG[ A\W SZHLP4 VMlO;GL ;FO;OF> SZJL4 lJEFUGF :OFOG[ 
VMlO; SFDSFHDF\ DNN SZJLP ;]PDP5FPGF VgI lJEFUM BFT[ YL 85F, TYF VgI VMlO; 0MSI]D[g8M ,FJJF 
VG[ 5CM\RF0JFGL SFDULZL4 :8FOGL ;]RGF D]HA OF>,L\U SFDULZLP 
 

S,D $ sALf s#f o N[BZ[B VG[ HJFANFZLHGF DFwID ;CLT lG6"I ,[JFGL 5|lS|IFDF\ VG];ZJFGL SFI" ZLTM 
v  R[G, VMO ;]5ZJLhG ov 

(The procedure following in the decision making process, including channels of supervision and 

accountability) 
           
 

 
 

 
 
 

 
 

UF0"G 

;]l5|g8[g0[g8 

0[P UF0"G 

;]l5|g8[g0[g8 

;]5ZJF>hZ 
sCM8L"Pf 
GMY" hMG 

 

;]5ZJF>hZ 
sCM8L"Pf 

.:8 hMGvV 

 

;]5ZJF>hZ 
sUF0"GqCM8L"Pf 

J[:8  hMG 

 
 
   

 
CM8L"P VF;LP 
OL<0qAFU 

   
 

 

CM8L"P VF;LP 

OL<0q AFUq           

AM8GLS, UF0"Gq                  

VA"G CM8L"P ;[g8Z  

DM0[, G;"ZL 

  
 

0=F.JZqS,LGZ 
A[,NFZ q A[,NFZ 

SD DF/L  q 
;OF. SFDNFZ 

 

sVf 
CM8L"P VF;LP   

OL<0qAFUqG;"ZL 

 

 

;]5ZJF>hZ 
sCM8L"Pf 

.:8 hMGvA 
 

 

.PRFP 0[P 

UF0"G 

;]l5|g8[g0[g8 
 

0=F.JZqS,LGZ 
A[,NFZ q A[,NFZ 

SD DF/L  q 
;OF. SFDNFZ 

 

sAf 
CM8L"P VF;LP   

OL<0qAFUqG;"ZL 

 

0=F.JZqS,LGZ 
A[,NFZ q A[,NFZ 

SD DF/L  q 
;OF. SFDNFZ 

 

;]5ZJF>hZ  
sCM8L"Pf 

;[g8=, hMG 
 

;]5ZJF>hZ 
sUF0"GqCM8L"Pf 

;FpY J[:8 hMG 
 

;]5ZJF>hZ 
sCM8L"Pf 

;FpY hMG 

 

;]5ZJF>hZ  
sCM8L"Pf 

;FpY .:8 hMG 
 

CM8L"P VF;LP   
OL<0qAFUqG;"ZL 

 

CM8L"P VF;LP   
OL<0qAFUqG;"ZL 

 

CM8L"P VF;LP 
OL<0qAFUq G;"ZL 

 

CM8L"P VF;LP 
OL<0qAFU 

 

0=F.JZqS,LGZ 
A[,NFZ q A[,NFZ 

SD DF/L  q 
;OF. SFDNFZ 

 

0=F.JZqS,LGZ 
A[,NFZ q A[,NFZ 

SD DF/L  q 
;OF. SFDNFZ 

 

0=F.JZqS,LGZ 
A[,NFZ q A[,NFZ 

SD DF/L  q 
;OF. SFDNFZ 

 

0=F.JZqS,LGZ 
A[,NFZ q A[,NFZ 

SD DF/L  q 
;OF. SFDNFZ 

 

0=F.JZqS,LGZ 
A[,NFZ q A[,NFZ 

SD DF/L  q 
;OF. SFDNFZ 
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S,D $ sALf s$f o 5MTFGF SFIM" AHFJJF DF8[ 5MT[ GSSL SZ[,F WMZ6[ov 

(The norms sate by it for the discharge of its function) 
 ;]ZT DCFGUZ5Fl,SFGF lJlJW GFUZLS ;[JFVM 5{SL UF0"G lJEFUG[ GLR[ H6FJ[, 5|SFZ[ J'1FM VG[ 
DCFGUZ5Fl,SFGF C:TS AFUMGF lJSF;4 lGEFJ VG[ T[ ;\A\lWT OZLIFNM lGSF, SZJFGL 5|YF UM9J[, K[P 
            s!f DCFGUZ5Fl,SFGF ZM0 ;F>0 ZM5JFDF\ VFJ[, EIHGS J'1FMG\] hF0 50L G HFI V[ D]HA 

A[,[g;L\UYL K86L SFD SZJ\]P 
            sZf BFGUL lD<STM4 %,M8M lJU[Z[ :Y/[ VFJ[, hF0MGF 8=LDL\U q K86L4 SF56L lJU[Z[ AFAT[ :Y/ 

T5F;YL 5ZJFGUL VF5JFG\] SFDP 
  s#f ZM0 ;F>0 ZM5JFDF\ VFJ[, VG[ 50L UI[, hF0 N]Z SZJFGL SFDULZLP 
  s$f :8=L8 ,F>8DF\ G0TZ~5 hF0MGL 0F/BLVM K86L SZJFGL SFDULZLP 

  s5f DCFGUZ5Fl,SFGF AFUMDF\ ;FO;OF> VG[ lGEFJ SFDULZL SZFJJLP 
 

S,D $ sALf s5f o SFI" AHFJJF DF8[ VYJF lGI+6 C[9/GF VYJF SD"RFZLVM äFZF p5IMUDF\ ,[JFTF 

lGIDM4 lJGLDIM4 ;]RGFVM4 lGID;\U|CM VG[ Z[SM0 

(The rules, regulation, instruction, manuals and record, held by it or under its control or used by its 

employees for discharging its function) 
 JG VG[ 5IF"JZ6 lJEFUGF 5+ 5ZRv!_)$vZ!vUv!4 TF_&q_5q)5 D]HA ;F{ZFQ8 J'1F K[NG 
DF8[ AFATGF VlWGLID D]HA JG lJ:TFZ ;LJFIGF dI]GL;L5, SM5M"Z[GXG lJ:TFZDF\ VGFDT J'1FM s;FU4 
;L;D4 DC]0M4 B[Z4 R\NGf ;LJFIGF >TZ J'1FM SF5JFGL 5ZJFGUL AFAT[ dI]PSlDxGZzLG[ VlWS'T SZJFDF\ 

VFJ[, K[P 
 DCFZFQ8= sVA"G V[ZLIF;f 5|M8[SXG V[g0 l5|hZJ[XG VMO 8=Lh V[S8 !)*5 D]HA 5ZJFGUL lJGF 

hF0 SF5JFGF U]GF DF8[ ,W]¿D ~FP!4___qv VG[ DC¿D ~FP54___qv ;]WLGL 5|lT hF0 SF5JFGF U]GF 
SFZ6;Z N\0 J;],LGL SFI"JFCL VYJF ,W]¿D V[S V9JF0LGL H[,GL ;HF S[ H[ U]GFGL U\ELZTF D]HA V[S JQF" 
;]WLGL ,\AFJJF 5F+ K[P 

 SFI" AHFJJF DF8[ VYJF lGI+6 C[9/GF VYJF SD"RFZLVM äFZF p5IMUDF\ ,[JFTF VgI lGIDM4 
lJGLIDM4 ;]RGFVM4 lGID;\U|CM VG[ Z[SM0 lJU[[Z[ ;]PDP5FP DF\ HFC[Z ;¿F D\0/ ;FY[ ;\I]ST K[P 
 

S,D $ sALf s$f o 5MTFGF SFIM" AHFJJF DF8[ 5MT[ GSSL SZ[,F WMZ6M ov 

(The norms sate by it for the discharge if its functions) 
 ;]ZT DCFGUZ5Fl,SFGF lJlJW GFUZLS ;[JFVM 5{SL UF0"G lJEFUG[ GLR[ H6FJ[, 5|SFZ[ J'1FM VG[ 

DCFGUZ5Fl,SFGF C:TS AFUMGF lJSF;4 lGEFJ VG[ T[ ;\A\lWT OZLIFNM lGSF, SZJFGL 5|YF UM9J[, K[P 
 s!f DCFGZUZ5Fl,SFGF ZM0 ;F>04 ZM5JFDF\ VFJ[, EIHGS J'1FMG\] hF0 50L G HFI V[ D]HA  

       A[,[g;L\UYL K86L SFD SZJ\]P 
 sZf BFGUL lD<STM4 %,M8M lJU[Z[ :Y/[ VFJ[, hF0MGF 8=LDL\Uq K86L4 SF56L lJU[Z[ AFAT[ :Y/  

        T5F;YL 5ZJFGUL VF5JFG\] SFDP 
 s#f ZM0 ;F>0 ZM5JFDF\ VFJ[, VG[ 50L UI[, hF0 N]Z SZJFGL SFDULZLP 
 s$f :8=L8 ,F>8DF\ G0TZ~5 hF0MGL 0F/BLVM K86L SZJFGL SFDULZLP 
 s5f DCFGUZ5Fl,SFGF AFUMDF\ ;FO;OF> VG[ lGEFJ SFDULZL SZFJJLP 
 

S,D $ sALf s5f o SFI" AHFJJF DF8[ VYJF lGI+6 C[9/GF VYJF SD"RFZLVM äFZF p5IMUDF\ ,[JFTF 
lGIDM4 lJGLIDM4 ;]RGFVM4 lGID;\U|CM VG[ Z[SM0 

(The rules, regulation, instruction, manuals and record, held by it or under its control or used by its 

employees for discharging its function) 
 

 JG VG[ 5IF"JZ6GF 5+ 5ZRv!_)$vZ!vUv!4 TFP_&q_5q)5 D]HA ;F{ZFQ8 J'1F K[NG DF8[ 
AFATGF VlWlGID D]HA JG lJ:TFZ ;LJFIGF dI]GL;L5, SM5M"Z[XG lJ:TFZDF\ VGFDT J'1FM s;FU4 ;L;D4 
DC]0M4 B[Z4 R\NGf ;LJFIGF >TZ J'1FM SF5JFGL 5ZJFGUL AFAT[ dI]PSlDxGZzLG[ VlWS'T SZJFDF\ VFJ[, K[P 
 
 

UF0"G ;]l5|g8[g0[g8 

s!f 0[P UF0"G ;]l5|g8[g0[g8 VG[  

sZf .PRFP0[PUF0"G ;[l5|g8[g0g8 

 

 

 ;[SXG VMlO;Z 

 

5|YD z[6L S,FS" sDC[SDf 

 

ALHL z[6L S,FS" sDC[SDf 58FJF/F 

VF;LP V[SFpg88g8 

+LHL z[6L S,FS"  
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 DCFZFQ8= sVA"G V[ZLIF;f 5|M8[SXG V[g0 l5|hZJ[XG VMO 8=Lh V[S8 !)*5 D]HA 5ZJFGUL lJGF 
hF0 SF5JFGF U]GF DF8[ ,W]¿D ~FP!4___qv VG[ DC¿D ~FP54___qv ;]WLGL 5|lT hF0 SF5JFGF U]GF 
SFZ6;Z N\0 J;],LGL SFI"JFCL VYJF ,W]¿D V[S V9JF0LIFGM H[,GL ;HF S[ H[ U]GFGL U\ELZTF D]HA V[S 
JQF" ;]WLGL ,\AFJJF 5F+ K[P 
 

 SFI" AHFJJF DF8[ VYJF lGI+6 C[9/GF VYJF SD"RFZLVM äFZF  p5IMUDF\ ,[JFTF VgI lGIDM4 

lJlGIDM4 ;]RGFVM4 lGID;\U|CM VG[ Z[SM0 lJU[Z[ ;]PDP5FP DF\ HFC[Z ;¿F D\0/ ;FY[ ;\I]ST K[P 
 

S,D $ sALf s&f o lGI+\6 C[9/ CMI T[JF N:TFJ[HMG\] JUL"SZ6 ov 

(A statement of the categories of document that are held by it or under its control) 
 

 lGI+6 C[9/ CMI T[JF N:TFJ[HMG\] JUL"SZ6 ;]PDP5FP DF\ HFC[Z ;¿F D\0/ ;FY[ ;\I]ST K[P 
 

S,D $ sALf s*f o lGTL 30TZGF VYJF T[GF VD,LSZ6GF ;\A\WDF\ HGTFGF ;eIM ;FY[ lJRFZ VG[ 
lJlGID DF8[ VYJF T[DGF äFZF ZH]VFT DF8[GL lJnDFG SM> jIJ:YFGL lJUTM ov 

(The particulars of any arrangement that exists for consultation with, or representation by, the member 

of the public in relation to the formulation of its policy or implementation thereof) 
 

 ;]PDP5FP DF\ HFC[Z ;¿F D\0/ ;FY[ ;\I]ST K[P 
 

S,D $ sALf s(f o ;,FCGF C[T]VM DF8[ A[ VYJF T[YL JW] jIlSTVMGF AG[,F AM0"4 SFpg;L,M4 ;lDlTVM 
lJU[Z[ov 

(A Statement of the boards, councils, committees and other bodies consisting of two or more person 

constituted as its part or for the purpose of its advice, and as to whether meeting of those boards, 

councils, committees and other bodies are open to the public, or the minutes of such meeting are 

accessible for public) 
 

 ;]PDP5FP DF\ HFC[Z ;¿F D\0/ ;FY[ ;\I]ST K[P 
 

S,D $ sALf s)f o VlWSFZLVM VG[ SD"RFZLVMGL DFlCTL 5]l:TSF ov 

(A directory of its officers and employees) 
 

 AL;LV[G8L JF>h VlWSFZL VG[ SD"RFZLVMGL DFlCTL WWW.suratminicipal.gov.in 5Z ;\I]ST 
ZLT[ D]SJFDF\ VFJ[, K[P TYF V+[GF BFTFGF SD"RFZLVMGF DC[SD NOTZ TYF 5UFZ ZHL:8ZGL GS, BFTFDF\ 
p5,aW K[P 
  

S,D $ sALf s!_f o NZ[S VlWSFZLVMGL SD"RFZLVMG[ D/TF DF;LS DC[GTF6Fov 

(The monthly remuneration received by each of its officers and employees, including the system of 

compensation as provided in its regulation) 
 

 AL;LV[G8L JF>h VlWSFZL VG[ SD"RFZLVMGL DFlCTL WWW.suratminicipal.gov.in 5Z ;\I]ST 

ZLT[ D]SJFDF\ VFJ[, K[P TYF V+[GF BFTFGF SD"RFZLVMGF DC[SD NOTZ TYF 5UFZ ZHL:8ZGL GS, BFTFDF\ 
p5,aW K[P 
 

S,D $ sALf s!!f o TDFD IMHGFVM4 ;]lRT BR"4 R]SJ[, GF6F\ 5ZGF VC[JF,MGL lJUTM NXF"JT] V\NFH5+ 

(The budget allocated to each of its agency, indicating the particulars of all plans, proposed expenditures 

and reports on disbursement made) 
 

 AL;LV[G8L JF>h VlWSFZL VG[ SD"RFZLVMGL DFlCTL WWW.suratminicipal.gov.in 5Z ;\I]ST 
ZLT[ D]SJFDF\ VFJ[, K[P  
 

S,D $ sALf s!Zf o OF/J[, ZSDM ;lCT ;A;L0L SFI"S|DMGL VD, AHJ6LGL ZLT VG[ T[JF SFI"S|DMGF 

,FEFYL"VMGL lJUTM 

(The manner of execution of subsidy programmes, including the amount allocated and the details of 

beneficiaries of such programmes) 
 

 ;]PDP5FP DF\ HFC[Z ;¿F D\0/ ;FY[ ;\I]ST K[P V+[GF BFTFGL V,FINL DFlCTL GYLP 
 

S,D $ sALf s!#f o K]8KF8M4 5ZJFGULVM VYJF VlWS'lTVM D[/JGFZFVMGL lJUTM 

(Particulars of recipients of concessions, permits or authorization granted by it) 
 

 ;]PDP5FP DF\ HFC[Z ;¿F D\0/ ;FY[ ;\I]ST K[P V+[GF BFTFGL V,FINL DFlCTL GYLP 
 
 

S,D $ sALf s!$f o >,[S8=MGLS, :J~5DF\ p5,aW DFlCTLG[ ,UTL lJUTM 

(Details in respect of the information, available to or held by it, reduced in an electronic form) 
 

 ;]PDP5FP DF\ HFC[Z ;¿F D\0/ ;FY[ ;\I]ST K[P  
 

S,D $ sALf s!5f o HFC[Z p5IMU DF8[ lGEFJJFDF\ VFJTF CMI T[JF U|\YF,I lJUT 

(The particulars  of facilities available to citizens for obtaining information, including the working hours 

a library or reading room, it maintained for public use.) 
 

 ;]PDP5FP DF\ HFC[Z ;¿F D\0/ ;FY[ ;\I]ST K[P  
 

S,D $ sALf s!&f o HFC[Z DFlCTL VlWSFZLVMGF GFDM4 CMÛM VG[ ALHL lJUTM 

(The name, designations and other particulars of the Public Information officers ) 
 

 ;]PDP5FP GL J[A ;F>0 WWW.suratminicipal.gov.in 5Z ;\I]ST ZLT[ D]SJFDF\ VFJ[, K[P  
 

S,D $ sALf s!*f o 9ZFJJFDF\ VFJ[, T[JL ALHL DFlCTL 

(Such other information as may be prescribed, and thereafter update these publication every year) 

 
 ;]PDP5FP DF\ HFC[Z ;¿F D\0/ ;FY[ ;\I]ST K[P  


