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As per BPMC act, 1949, section 66 (22), the establishment and maintenance or
the aiding of libraries, museums and art galleries, botanical or zoological
collections and the purchase of construction of building thereto.

SMC runs following public libraries and reading rooms in city limit -

1. Kavi Narmad Central Library 01
2. VPT Vividhlakshi Vanchanalay 01
3. Shree Atalbihari Vajpayee Library 01
4. Shree Keshubhai Patel Library 01
5. Shree Chhatrapati Shivaji Maharajaji Pustakalay : 01
6. Reading Rooms 110
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SURAT MUNICIPAL CORPORATION

POWERS DELEGATED TO THE LIBRARIAN OF
SURAT MUNICIPAL CORPORATION WITH THE
PRIOR APPROVAL OF STANDING COMMITTEE
RESOLUTOION NO. 1802/99 DATED 23.12.1999

ORDER NO.DP /14 /1999-2000

The Municipal Commissioner, Surat Municipal Corporation, Surat Hereby
delegates under section 69(1) read with 69(2) of The Bombay Provincial Municipal
Corporation Act, 1949, subject to his revision and general control, The Powers, duties
and functions conferred or imposed upon or vested in him under the said act, As per
schedule attached herewith to The 'LIBRARIAN' of Surat Municipal Corporation of
The City of Surat. All the previous orders for delegation of powers are hereby

superseded.

Sd/-
No. : CMF /42 (GURUPRASAD MOHAPATRA)
Dt. : 30/12/1999 Municipal Commissioner

Surat Municipal Corporation

SCHEDULE

POWERS DELEGATED BY MUNICIPAL COMMISSIONER U/S 69(1)

Sr. Powers, duties and Relevant section of
No. functions delegated . the BPMC act, 1949
1 2 3
1. powers to issue memo and ask

explanation of the members of 56 (2) (a)

the staff under his control .

2. power to fine rs. 10=00 to the
member of his department placed 56 (2) (b)
under his control after due
process of law.

3. power to grant leave of any kind
up to 120 days at a time to the 57 (1)
staff of under his control.

4. power to carry on correspondence
with the member of public and
inter dep't./zones in the matters General
pertaining to his department as
and when required for effective
and smooth functioning of his
department.

S. power to accept donation for books,
reading material to municipal General
libraries and acknowledge the
receipt on behalf surat municipal
corporation.
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power to supervise and keep general
control in matters of all acts ,
proceeding of the department under
his control , including distributing
administrative work to the staff
under his control.

power to invite quotation for book,
stationary materials & equipments
for municipal library subject to
availability of grants sanctioned
for the current year.

General

Rule - 2

POWERS DELEGATED BY MUNICIPAL COMMISSIONER U/S 69 (2) WITH THE PRIOR APPROVAL OF
STANDING COMMITTEE RESOLUTION NO. 1802/99 DATED 23.12.1999

10.

11.

12.

13.

14.

power to grant casual leave up to
7 days at a time to the member of
his staff under his control,
subject to the general rules in

his gread.

power to sanction leave travel
concession of the members of his
staff working under his control ,
out of the relevant budget grant
1s available, leave is sanctioned
by him for the very purpose and
l.t.c is otherwise admissible.

power to maintain service book
of the staff under his control.

to prepare and sign all salary
bills, contingency bills, merchant
bills and t.a bills of the staff
below his grade provided funds
are available under the grants
sanctioned for the current year.

power to ride confidential report
of the member of his staff under
his control.

power of granting regular increment
to all the member of his staff under
his control excepting in case of

such employee against whom depart-
mental inquiry may be pending
subject to with-holding of
increments as may have been passed
by the municipal corporation.

power to sanction contingent
expenditure not exceeding rs.
5,000 =00 for his department
provided funds are available

67 (3) (b)

67 (3) (b)

67 (3) (b)

67 (3) (b)

67 (3) (b)

67 (3) (b)

73 (c)
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15.

16.

17.

18.

19.

Surat,
Date. : 30/12/1999

under the grant sanctioned for
the current year.

power to purchase books, subscribe
an annual subscription of
magazines and reading material at
a cost not exceeding rs. 5,000 =00
by demand of municipal officers /
divisional heads, and general
readers of narmad central library
and on suggestion of other readers
of libraries running by municipal
corporation.

power to sign requisition for
the stores for the requirement
of his department.

power to sanction electric energy
bills of the library when the amount
does not exceed rs. 15,000 =00
provided funds are available out

of grants sanctioned for

the current year.

power to operate and maintain
impress account up to rs.10,000/-
for his department provided

that funds are available under
the budget grant sanctioned for
the current year.

power to sanction refund of
deposit of the library members
who does not want to continue
their membership.

73(c)

73(¢c)

86

86 (2) (d)

Sd/-

(GURUPRASAD MOHAPATRA)

Municipal Commissioner

Surat Municipal Corporation
Copy F.W.C To : All Divisional Heads.. For Information Plz.
Copy W.C.S To : All Departmental Heads/All Zonal Officer

.. For Information Please.
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SURAT MUNICIPAL CORPORATION

DATED : 21.3.1986.

ORDER NO. DP/3/1986-87

POWER DELEGATIO TO THE JUNIOR LIBRARIAN OF SURAT MUNICIPAL
CORPORATION AS PER STANDING COMMITTEE RESOLUTION NO. 2293

I, the undersigned the Municipal Commissioner of the Municipal Corporation of the city of

Surat hereby delegate under Section 69(1) read with Section 69(2) of the Bombay Provincial
Municipal Corporations Act, 1949, subject to my general supervision, control and revision the duties
functions and powers as per schedule appended herewith and signed by me to the JUNIOR
LIBRARIAN of the Municipal Corporation of the city of Surat.

No. CMF/6
Dt. 7.4.1986.
SCHEDULE
Sr. No. Powers, duties and functions delegated :
1 2.
1. Power to grant regular increments of the 4th Category

members of the staff of his department.

2. Power to sign indent of materials for requirement of his
department.

POWERS DELEGATED BY MUNICIPAL
COMMISIONER U/S, 69(1) :

3. Power to grant casual leave up to 7 days at a time to the
members of staff under his control.

4. Power to distribute administrative work to the staff
working in his department.

5. Power to invite quotation of books required for public
libraries.

6. Power to carry on correspondence with members of
Public and other departments of the matters pertaining to
his department.

Surat
Dt. 7.4.1986.

Copy FWCs to : All Divisional Heads, for Information
Copy to : All the Departmental Heads, for Information

Sd/-

(ASHOK BHATIA)
Municipal Commissioner,
Surat Municipal Corporation.

Relevant Section of the
B.P.M.C. Act, 1949.

3.
Sec.67(3)(b)

73(C)

57(1)
General
General

General

Sd/-

(ASHOK BHATIA)
Municipal Commissioner,
Surat Municipal Corporation.
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SURAT MUNICIPAL CORPORATION
Powers delegated to the Jr. Librarian, Surat Municipal Corporation.

ORDER NO. DP/3/1988-89.

The Municipal Commissioner of Surat Municipal Corporation of Surat hereby delegate under
Section 69 (1), read with Section 69(2) of the Bombay Provincial Municipal Corporation Act, 1949,
subject to his revision and general control, the powers, duties and function, conferred or imposed
upon or vested in him under the said Act as per schedule appended hereto the Jr. Librarian, Surat
Municipal Corporation of the City of Surat.

Sd/-
No. CMF/15 (P. Basu),
Dt. 14.6.89. Municipal Commissioner,

Surat Municipal Corporation.

SCHEDULE
Sr. No. Powers, duties and functions delegated : Relevant Section of the
B.P.M.C. Act, 1949.
1 2 3

POWERS DELEGATED BY MUNICIPAL COMMISSIONER UNDER
SECTION-69(2), WITH PRIOR APPROVAL OF THE STANDING
COMMITTEE. RESOLUTION NO. 210 DATED. 11/5/89. (Copy Enclosed).

1. Power to prepare and sign all salary bills, contingency Sec. 67(3), (b)

bills, T.A. Bills of the staff below his grade.

2. Power to maintain accounts in respect of personal Sec. 67(3), (b)
advance up to Rs. 500/- subject to availability of funds.

3. Power to purchase and sanction contingent expenditure Sec. 73, (¢)
up to Rs. 100/- provided that funds are available under
the grants sanctioned for the current year for the
department.

4. Power to purchase book at a cost not exceeding Rs. 250/- Sec. 73, (c)
by demand of Municipal officers, Divisional Heads in
Municipal Library and general Readers in public

Libraries subject to availability of funds sanctioned for

Library in Budget Head.
Municipal Corporation Sd/-
Surat. (P. Basu),
Dt. 16-6-89. Municipal Commissioner,

Surat Municipal Corporation.
Copy FWCs to : All Divisional Heads....... for Information.
Copy to : All Heads of Department..... for Information.
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The following resolution was passed by the Standing Committee on 4-5-1989.

Having taken into consideration the Municipal Commissioner's letter No. Stdg./Comt./155
dated 28-4-1989 the Standing Committee is pleased to accord prior approval under Section. 69(2) of
the Bombay Provincial Municipal Corporation Act, 1949, subject to his revision and general control,
the powers, duties and function, conferred or imposed upon or vested in him under the said Act as per
schedule appended hereto the Jr. Librarian, Surat Municipal Corporation of the City of Surat.

SCHEDULE
Sr. No. Powers, duties and functions delegated : Relevant Section of the
B.P.M.C. Act, 1949.
1 2 3
1. Power to prepare and sign all salary bills, contingency Sec. 67(3), (b)
bills, T.A. Bills of the staff below his grade.
2. Power to maintain accounts in respect of personal Sec. 67(3), (b)
advance up to Rs. 500/- subject to availability of funds.
3. Power to purchase and sanction contingent expenditure Sec. 73, (¢)
up to Rs. 100/- provided that funds are available under
the grants sanctioned for the current year for the
department.
4.  Power to purchase book at a cost not exceeding Rs. 250/- Sec. 73, (¢)

by demand of Municipal officers, Divisional Heads in
Municipal Library and general Readers in public
Libraries subject to availability of funds sanctioned for

Library in Budget Head.

Resolution No. 210 Carried Unanimously.

Sd/-
Surat Office Superintendent.
Dt.12/6/89 Surat Municipal Corporation.

Copy FWCs to : All Divisional Heads....... for Information.
Copy to : All Heads of Department..... for Information.
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(Copy)

No. C/00/6.
Commissioner's Office,
Municipal Corporation,
Surat.

Date: 29-8-88.

Office Order :-

For the administrative Convenience the following officer is also appointed as Reporting

Officer for - filling up the Confidential reports of all employees under his administrative control.

Reporting Officer

(1) Junior Librarian All employees under his administrative control.

Sd/-
Municipal Commissioner,
Surat Municipal Corporation.

Copy W.CS. to All Div. Heads for Information.
Copy to All Dept. Heads for Information.
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Municipal Commissioner

Dy.Municipal Commissioner

Asst.Municipal Commissioner

l

Librarian

|

Juni. Librarian (Vacant)

A 4 A 4

Lib.Tech.Asst.(05) (01-Vacant) Sr. Clerk

! ) I l

Library Clerk (02-Vacant) Book Binder Third Grade Clerk

| |

Peon (03)

EN

san—y (1) (60) (¥): vidi-u s1al siaal 2 wid 54l s2a el

Function of Municipal Libraries

e Public Library playing a positive role in the literary and adult education programs.
e Provision of information records both in conventional and non conventional.

e Library playing a prominent role in community, culture and information hub.

e Helping the youth in (A) Finding Jobs, (B) Preparing for competitive exams.

e Meeting the supplementary reading needs for open learning.

¢ Equipping themselves with new media and technology.

e Municipal Libraries are self education center.

A2 5. 21l 21
18R HUlSdl 2xA[A5<)
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SDm SZFI|, 1CHILTH ;| AIWT DFICTIVFBIR: - - - T Tsivers. s oo | SYDIAIHLVSL, 6Lt
HFCIZ ; tTFDI0/GLI GSFZIFGLIKK,, Lt DRCTL 15252 | VXTe b DFIQTLl 1VFWFZ‘1GSFZ;|'[ 1 1JUTR561VCL!
UTIVGRTANL, 1817611 TR VRRIFGL | wrsl [ vrsL SZJFDF GSFIFGL . VRSN
e ] TFZLB KmiCrgt |KmCrgt | Vi), Gs, TFZIB Kin'S , Dv ('s IsS
TFZLBs; 56151V XTo o o REHL-GL iyl (s fsofs)41
Ti:508INXFIJf ’ ]
75D s~pf 1z Vgl
R/D/P. No
sif sZf st s$f s5f S&f s*f s(f s)f st _f stIf s1Zf SI#f s1$f sI5f
1 |VaAF; 0B~NIG
RGFJF,
05/02/2024 13/03/2024 GF VF.POIPGP &Z& 24/04/2024 | G
AFATGL VFZHIP
8¢0Z SIG ,FU, KT
VHg; G GFD VIS JF
AFAT
2|;16, 5C,m IX,IN
28/03/2024 28/03/2024 GF ; ZT DCFGUZS5H, SF 27/04/2024  |24/04/2024 | GF
DF TDFD BFTFVIi
; IDTLVI SRZIVIIDF
SZJFDF VRITL BZINL
TDH SZJFDF VEITF
SFDIl DF8 SZJFDF
VFITF 850ZIGL 1JUTI
VIWSFZLVIGF GFD4
Slg8S8 GAZ ; CLTGL
[JUTIVF5J1P
3| VI'JG ClzZF,F, VGD
28/03/2024 01/04/2024 GF
RunDate: 08/05/2024 BIGFGP0 1




ZHL:8Z GDGliv!

DFICTLGI VIWSFZ VIWIGID €9/ ;ZT DCFGUZ 3 JF ;NG HICZ ; tTFIWSFZL C9/GE MANJULABEN VIPULKUMAR PATEL (P.1.0/A.P.I.0.) G D/|, DFCTL D/JJF VUGL
VZHLVIETYRTGH5Z
Y[, SSFLIFCLGLIJUTHNXFIT!ZHL: 87

ST AIWT PIO GIECINITYRSRZLY LIBRA TECH ASSTT (Kavi Narmad-Library)
sZf PIO HIHFCZ! ; tTFD0/ICY/1KIT!; tTFDO/GIGFD 0 ; ZT1IGI; 5, SI5IZXG
) VZHNFZG) GFDy; ZGFD| VG VZHL D?1fGL VZHNiZ DFU,'DFICTLGLY  [HILVZHLIVYJFTGHSI | D/, 101 s~FPf |  SFINFYLIGSSLIS VZHNIZ!DFU , 'DFICTL ZLDFS ;s PIO GFt
VZHIGL TFZIB TFZIB APSPV, K S IJUTs8SDFf >1EFULVQIGTANL, Z,IDNT!DHA! Hi CF4 I | Hi DFICTL \/F5, GF IG6 113 FDEY I, 11
SDm SZFI|, 1CHILTH ;| AIWT DFICTIVFBIR: - - - T Tsivers. s oo | SYDIAIHLVSL, 6Lt
HFCIZ ; tTFDI0/GLI GSFZIFGLIKK,, Lt DRCTL 15252 | VXTe I DFIQTLl 1VFWFZ‘1GSFZ;|'[ 1 1JUTR561VCL!
UTIVGRTANL, 1817611 TR VRRIFGL | wrsl [ vrsL SZJFDF GSFIFGL . VRSN
e ] TrZLB KmiCrgt |KmCrgt | Vi), Gs, TrZIB KiS , Dv (*s ! fsS
TFZLBs; 56151V XTo o o REHL-GL iyl (s fsofs)41
Ti:508INXFIJf ’ ]
5D s~f 1z$i vyl
R/D/P. No
sif sZf st s$f s5f S&f s*f s(f s)f st _f stIf s1Zf SI#f s1$f sI5f
UHZFTL EFFGF 0170572024 2470472024 | GF
OZHLIFT pSHU
AFAT UHZFT v
;ZSFZGF ZDTUDT 4
1JFVG ;F:SITS
5JITVIHIEFU wFZF
HICZ SZFI ,
TRV (_Z1Z_ZZGF
9ZFJ SDFS
EGS|!_Z_Z1iDDS
v_10GFVD, D8
DFGGLI UHZFT prR
gIFIE, |
TRH#IV_(VZ_Z#
GF ZIH VF5, VANX
AFATP
4 |VHI T, ;1ZfD S0,1SZ
18/04/2024 18/04/2024 GF VF_POPPGPY_#GL 18/05/2024 GF GF
DFU, DFICTL VFBJF
AFATP v
5iGFGP0 2

Run Date: 08/05/2024



ZHL:8Z GDGliv!

DFICTLGH VIWSFZ VIWIGID C9/ ;ZT DCFGUZ ;\JF ;NG HFCZ ; tTHWSFZL C9/7CEMANJULABEN VIPULKUMAR PATEL (P.I.O./A.P.I.O.) G[D/], DFICTL D/JJF VIUGL
VZHIVIFTYHTGF5Z

Y[, SSFLIFCLGLIJUTHNXFIT!ZHL: 87

sIfL; AIWT PIO GI'CINIFTYFSRZLY

LIBRA TECH ASSTT
sZf PIO HHFCZ!; tTFD0/'CI/KIT ; tTFDO/G'GD o

;TG ; 5,1SI51ZXG

(Kavi Narmad-Library)

) VZHNFZG) GFDy; ZGFD| VG VZHL D?1fGL VZHNiZ DFU,'DFICTLGLY  [HILVZHLIVYJFTGHSI | D/, 101 s~FPf |  SFINFYLIGSSLIS VZHNIZ!DFU , 'DFICTL ZLDFS ;s PIO GFt
VZHIGL TFZIB TFZIB APSPV, K S IJUTs8SDFf >1EFULVQIGTANL, Z,IDNT!DHA! Hi CF4 I | Hi DFICTL \/F5, GF IG6 113 FDEY I, 11
SDm SZFI|, 1CHILTH ;| AIWT DFICTIVFBIR: - - - T Tsivers. s oo | SYDIAIHLVSL, 6Lt
HFCIZ ; tTFDI0/GLI GSFZIFGLIKK,, Lt DRCTL 15252 | VXTe I DFIQTLl 1VFWFZ\1GSFZF;[ 1 1JUTR561VCL!
UTIVGATANL, S 1FGL! TR VRRIFGL | wrsl [ vrsL SZJFDF GSFIFGL . VRSN
(o ] TrZLB KmiCrgt |KmCrgt | Vi), Gs, TrZIB KiS , Dv (*s ! fsS
TFZLBs;/5/6'1SVXTo o GF REHL- Gl fryl1(s1fs9fs)d1
Ti:508INXFIJf ’
5D s~f 1z$i vyl
R/D/P. No
sif sZf st s$f s5f S&f s*f s(f s)f st _f stIf s1Zf SI#f s1$f sI5f
1|piciz 58,
16/08/2024 20/08/2024 GF VF_POPGPY 1 (* 19/09/2024 118/09/2024 CF GF
V/FD VNDL 581 GF
SI5IZ8ZzL 51, AG v
SFSZLIFWIFZF
5KJDFVE, 5°Gl
VG IGZFSZ66GL
DFICTL VF5JF AFATP
RunDate: 22/05/2025 BIGFGP0 1




ZHL:8Z GDGIv!
DFICTLGI VIWSFZ VIWIGID €9/ ;ZT DCFGUZ 3 JF ;NG HICZ ; tTFIWSFZL C9/GE MANJULABEN VIPULKUMAR PATEL (P.1.0/A.P.I.0.) G D/|, DFCTL D/JJF VUGL
VZHLVIETYRTGH5Z
Y[, SSFLIFCLGLIJUTHNXFIT!ZHL: 87

sIfL; AIWT PIO GI'CINIFTYFSRZLY LIBRA TECH ASSTT

sZf PIO HHFCZ!; tTFD0/'CI/KIT ; tTFDO/G'GD o

(Kavi Narmad-Library)
;ZTd11GI ; 5, 1SI5IZXG

) VZHNFZG) GFDy; ZGFD| VG VZHL D?1fGL VZHNiZ DFU,'DFICTLGLY  [HILVZHLIVYJFTGHSI | D/, 101 s~FPf |  SFINFYLIGSSLIS VZHNIZ!DFU , 'DFICTL ZLDFS ;s PIO GFt
VZHIGL TFZIB TFZIB APSPV, K S IJUTs8SDFf >1EFULVQIGTANL, Z,IDNT!DHA! Hi CF4 I | Hi DFICTL \/F5, GF IG6 113 FDEY I, 11
SDm SZFI|, 1CHILTH ;| AIWT DFICTIVFBIR: - - - T Tsivers. s oo | SYDIAIHLVSL, 6Lt
HFCIZ ; tTFDI0/GLI GSFZIFGLIKK,, Lt DRCTL 15252 | VXTe I DFIQTLl 1VFWFZ‘1GSFZ;|'[ 1 1JUTR561VCL!
UTIVGATANL, S 1FGL! TR VRRIFGL | wrsl [ vrsL SZJFDF GSFIFGL . VRSN
e ] TrZIB KmiCrgt |KmCrgt | Vi), Gs, TrZIB KimS, Dv(s!fsS
TFZLBs; 56151V XTo o o REHL-GL iyl (s fsofs)41
Ti:508INXFIJf ’ ]
5D s~f 1z$i vyl
R/D/P. No
sif sZf st s$f s5f S&f s*f s(f s)f st _f stIf s1Zf SI#f s1$f sI5f
1 |DCRILZEF. AlP 5ZDFZ
27/09/2024 27/09/2024 GF VGPhOPV/F _POLP GP 27/10/2024 |05/11/2024 CF GF
v $&)4TH
2% )Z Z$1;13S
.GPG Z5* GLVZHL
YL
2 | XXLSFT AflJ:SZ
19/09/2024 19/09/2024 GF VFIXS TANL, 19/10/2024 |15/10/2024 Cr GF
SZJFDF VI KP
3 |HL7XEF. HyTLEF. 5[
02/12/2024 24/12/2024 GF T 17/01/2025 Cr GF
DCFGUZ5H , SFGL
U8 D/JTL ;:YF
5IvVS8LI 0L:S, 1hZ
|JGFD<I VF5JF
AFATP
RunDate: 22/05/2025 BIGFGP0 1




